Sample - Flyer
Re: Employment Contracts and Staff Handbooks
As employers you need to be aware of your obligations regarding your employees 
Under The Terms of Employment (Information) Act, 1994  you are obliged to provide all your employees who commenced work since 16th May 1994 with a written contract setting out the terms and conditions of their employment. In the case of employees whose employment commenced before 16 May, 1994, the written statement must be provided by the employer within two months of being requested to do so by the employee.
In recent years there has been an increased focus and importance placed on the existence of up to date employment contracts and staff handbooks. NERA (The National Employment Rights Authority), have increased their activities in this area with inspections a regular occurrence. We are also seeing a higher level of actions against employers by their employees. Employers without employment contracts and handbooks are taking unnecessary risks and leaving themselves overly exposed in the event of a staff dispute or NERA inspection.

Failure to provide a full and accurate written statement of the terms of employment or to notify an employee of any changes can lead to a compensation payment of 4 weeks remuneration to an employee.
Throughout the years clients have requested assistance from professionals with the preparation of employment contracts.  On average these have cost between €200 and €500 per contract.
We are now in the position to offer this service. Using the latest software we can maintain a database of your staff contracts and handbook.  This will provide you with affordable employment contracts and staff handbook that are up to date, ensuring you meet your legal obligations.
The written contract sets out the terms agreed between an employer and the employee, providing a level of clarity in the working relationship. The handbook allows you to outline, in more detail, policies and procedures operating within the organisation and provides a guideline for all parties in dealing with these issues as they may arise. These include areas such as the disciplinary process, grievance process, pensions, layoff/short time, maternity leave, parental leave, redundancy etc. 
Our fee structure for this service is as follows: 
Company Handbook


€0






Cost per contract


€48.75

The above pricing is subject to a minimum annual fee of €195.

We feel this will form an invaluable service to you and look forward to reviewing your existing arrangements.  
Yours Sincerely
A.N.  Accountant & Co.

